
Please select your school from the 
link provided by your teacher or from 

the Hirevisa website.

Click on "Apply for a New Residence Card." On the screen that appears, click the 
"APPLY" button.



➊

➋

Click on "Sign Up for HireVisa."
Click "Next."



➊

➋

A verification code will be sent to the 
email you used to sign up.

Enter the verification code to verify your 
account.



Once registration is complete, log in 
and proceed to register your school.

On the screen that appears, click the 
"Register School" button.



➊

➋

➌

① If you’re having trouble finding your school, 
click "Select Location" to search.

② Choose the region where your school is 
located.

③ Click "Confirm"



➊

➋

○ D 2-2, 2-3, 2-4, 2-7

○ D 2-6, 2-8

○ D 4-1

Once you have selected your school, 
choose your degree type.

Check your Visa Issuance Confirmation 
document.

If it’s D2-2, 2-3, 2-4, 2-7, select Degree 
Program; if it’s D2-6, 2-8 select Exchange 
Student; and if it’s D4-1, select Language 

Institute.



Click "Register." Click "Next."



For Android For iOSTo stay updated on the progress, 
please install the application.

Download the one marked in red.



Now, let’s apply for the Residence 
Card.

Review the information and click "Next." Review the information and click "Next."



Review the information and click "Next." If you’ve never issued a residence card, 
select "This is my first time.”

If you’ve issued a residence card before, 
select "I’ve issued it before."



If this is your first time, click "Start." Click "Verify." Enter your phone number.
It doesn’t have to be a Korean number.



Click "Next." Upload a scanned copy of your passport 
showing the bottom code clearly.

Once the documents are uploaded, click 
"Register.”

If you want to upload a different document, 
click "Upload Again."



The AI is reviewing your documents. 
Please wait a moment.

If your name matches what’s on your 
passport, click "Next." 

If not, correct it and then click "Next."

If your passport number matches, 
click "Next." 

If not, correct it and then click "Next."



➊

➋

➊

➋

If the information matches your passport, click "Next." 
If not, correct it and then click "Next."

Check the details 
and upload a suitable photo.



If the uploaded photo is correct, click 
"Register." If you want to upload a 
different one, click "Upload Again."

The AI is reviewing your photo. If different photo is needed, HireVisa will 
contact you.

Click "Proceed."



➋

➊

Click "Next." Choose your preferred option.

① Location-based verification
② Verification through the standard 

admission letter



➊

➋

➌

Upload your standard admission letter. Click "Next" or "Proceed."



Now upload your residence documents 
according to your situation. 

Please select the type of accommodation 
you're staying in.

Click "Next."



➊

➋

➌

Check the required documents and 
click "Next."

Upload all documents at once. Click "Register."



➊ ➋

Once the documents are reviewed by 
AI, click "Next." If you are a GKS or KF scholar, click ① to 

upload your scholarship documents.



Finally, click "Sign" to complete your 
appllication.

Please sign it the same way your name 
appears on your passport.



If you want to use HireVisa’s membership 
services, choose "Standard Payment."

Choose your payment method and proceed.



If you want to use the service 
provided at the school’s rate, choose 

"Other Payment."

Click "Change" to proceed. Choose your payment method and proceed.



Once payment is complete, 
your application is done.

Please check the "Document Box" for any 
missing or additional documents.












